How to Make a Web Reservation

> Reservations can be made only for books that are currently on loan.

Steps:
1. Visit the Japanese Association website: https://www.jas.org.sg/
Click the 'Member Login' button at the top right.
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3. On the Main Page, click 'Library My Account.'
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4. On the My Account page, click 'Advanced Search' (top right) and search for the book
you wish to reserve.
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Search Tips:

Entering the title or the 13-digit ISBN number (starting with 978) will make it easier
to find the book.

5. When the desired book appears, click the blue title.
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6. On the right side under 'Find it!,' click 'Availability by location.'
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> Reservations can be made only for books that are currently on loan.

7. Click the 'Place reservation' button.
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8. Click the 'Continue' button.
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9. Your reservation is complete.

Click 'Dashboard' to confirm that the book appears under 'Reserved Books.'
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10. When the reserved book is returned, you will automatically receive a pickup
notification email. Please collect the book within 7 days after receiving the email.

After 7 days, the reservation will be cancelled and passed to the next person.

Notes:

e The automatic notification email will be sent to the email address registered with the
Japanese Association (the same email address used for our member newsletter).

If you are unsure of your registered email address, please contact the Front Desk.
e If no email address is registered, please register one in advance.

e Up to two email addresses can be registered. You may update existing addresses.

e Each household may reserve up to 2 books.
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